Keyboard shortcuts for international characters

For keyboard shortcuts in which you press two or more keys simultaneously, the keys
to press are separated by a plus sign (+) in Microsoft Word Help. For keyboard
shortcuts in which you press one key immediately followed by another key, the keys
to press are separated by a comma (,). To type a lowercase character using a key
combination that includes the SHIFT key, hold down the CTRL+SHIFT+symbol keys
simultaneously, and then release them before typing the letter.

Press

To do this Press
:‘31, e ‘|‘, c‘)\, u, CTRL+" (ACCENT GRAVE),
A E I,O,U the letter
é’, e |’1 é: u,, y, CTRL+' (APOSTROPHE),
AE I,0,U,Y the letter
?}, (;, L 6; OA CTRL+SHIFT+" (CARET),
A E, 1,0,U the fletter
@, Fl 6~ CTRL+SHIFT+~ (TILDE),
AN, O the letter
4,&10,40,Y, CTRL+SHIFT+: (COLON),
AE 1,0, UY the letter
a, A CTRL+SHIFT+@, a or A
&, £ CTRL+SHIFT+&, a or A
e, E CTRL+SHIFT+&, o or O
¢, C CTRL+, (COMMA), cor C
5.D CTRL+' (APOSTROPHE), d

orD

g, D CTRL+/,00r O
¢ ALT+CTRL+SHIFT+?
i ALT+CTRL+SHIFT+!
R CTRL+SHIFT+&, s

The Unicode character for the specified Unicode
(hexadecimal) character code. For example, to insert
the euro currency symbol (£€), type 20AC, and then
hold down the ALT key and press X.

The ANSI character for the specified ANSI (decimal)
character code. For example, to insert the euro ALT+the character code
currency symbol, hold down the ALT key and press (on the numeric keypad)
0128 on the numeric keypad.

The character code, ALT+X

Note If you type extensively in another language, you may prefer to switch to a
different keyboard instead.



